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MNOJOXEHUE
0 cayxOe coeliCTBHS TPY/10YCTPOHCTBY BBINYCKHHKOB
I'BITOY «HennaoBeKHH KOLIEA»

1. O0mue noJ1okKeHus

1. Hacrosiiee 1ojoxkeHHe perjaMeHTHpyeT jestelnbHocTh  CiykObl
COJICHCTBHS TPY 10y CTpOiCTBY BbillycKHHKOB I'BITOY «Henunosckwuii komtemx» (nanee -
[lentp kapbepsi).

1.2 llentp kapbepbl I'BITIOY «HenuuoBckuii Kolemk» - CTPyKTypHOE
nojipasziesieHne npodeccuoHanbHoM o0pa3oBaTe/bHOW OpraHU3allMHK, pealu3sylollee
3a/1a44 [0 COJEHCTBHIO B  TPY/JIOYCTPOHCTBE OOy4arOIIMXCS M BBITYCKHHKOB
npoeccHonanbHoi - obpasoBarenbHOi  opranusaunu  (nanee - LleHTp Kapbepsl
KOJLIe/1Ka ),

1.3 Hacrosiee Ilonoxkenne pa3paboTaHO B COOTBETCTBHH CO CJIEIyIOUIMMH
JOKYMEHTaMM:

Denepanbhblii 3akoH Poccniickoit Menepaimn ot 29 nekabps 2012 Ne 273 «O6
obpaszoBanuu B Poccuiickoit Meepanumny;

MenepanbHbiit 3akoH Poccuiickoit ®enepaunu ot 19 anpens 1991 Ne 1032-1 «O
3aHATOCTH HacelieHus B Poccuiickoi Menepauuny;

MeTojnyeckue PpeKOMEHJAlMH 10 COACHCTBHIO 3aHATOCTH BbIIYCKHHKOB,
3aBEPIIMBIIMX 00yuyeHHe 110 NporpamMMaM cpejiHero npogecCHoOHaIbHOro 06pa3oBaHuUs
(mucemMo MunucTepersa npocsenienus Poccuiickoii @enepaunn ot 19 asrycra 2021 r. Ne
Ab 1282/05, ot 29 siuBapsi 2024 r. Ne 05-521).

Pexomenyauny MuHMCTEpCTBA NPOCBEIICHUS 10 BOINPOCAM TPY/A0YCTpPOiicTBa
BBIITYCKHUKOB 00pa30oBaTe/bHbIX OPraHW3allii, pealu3yIolnX MpPOrpaMMbl CPeIHEro
npodeccHonanbHOro 0Opa3’oBanus, B EPHOJL MOArOTOBKH K I10ITAIIHOMY MOJHOMY HJIH
YaCTHYHOMY BO300HOBJIEHHIO 00pa3oBaTe/IbHBIMH OpraHU3alMsAMH 00pa30BaTEIbHOIO
npouecca (nucbMo MunucreperBa npocseuieHnss PO or 06 nosbps 2024 r. Ne
HI1I-890/05).

Yeras I'BIIOY «HenupoBckuit kosiemk»

1.4. LlenTp Kapbepbl paboTaeT Bo B3auMOIeicTBHH ¢ 6a30BbIM LieHTpOM TBepckoit
001acTH 10 OCHOBHBIM HANpaBJICHUSM JEATENbHOCTH: BbISABJIEHHE TMOTPEOHOCTH
NPEANPUATHH ¥ OpraHu3alliid, MOHUTOPHHT, pa3paboTKa M aKTyaJlH3alHs NPOrpaMM H

rnp.



Koop/MHaTopoM OTBETCTBEHHBIM 3a B3aUMOJEHCTBHE C Ga30BBIM LEHTPOM
sIBJISIETCS pyKoBoAMTENb LleHTpa kapbepsl

2. Henwu u 3anaum

2.1. OcHoBHOM 1enbio JesiTenbHOCTH LleHTpa sBisieTcs ajanTaius CTY/IEHTOB H
BBIITYCKHHKOB Ha pbIHKE TpyJa W WX 3(dEeKTHBHOE TPYAOYCTPOHCTBO MOCPEACTBOM
CO3/1aHus OJIAroNpPUATHBIX YCIIOBHI 10 HANPABJICHUSIM:

- HMCCJIC/IOBAHME TOJI0XKEHHS HA PbIHKE TPYJ/Ia M MepCreKTHBaxX TPYA0yCTpoiicTBa
Mo mpodpeccHsiM W CreuHatbHOCTAM, (GOpMHpOBaHMe GaHKa JaHHBIX BAKAHCHIl,
NpejutaraeMbix paboToaTe IeM 110 COOTBETCTBYIOIIMM CIELHATBLHOCTSM U PO(eCcCHsIM;

- COTPY/IHHYECTBO C MNPEANPHATHAMH M OPraHM3aLMsAMH, BHICTYNAIOUIUMH B
kayecTBe paborozareneii juist 00y4arOIMXCs M BbIYCKHHKOB;

- OKas’aHWe IMOMOLIM B OpraHU3allM¥ MPaKTHK, MPEJLyCMOTPEHHbIX YueOHbBIM
IJIAHOM;

- OpraHu3allus BPEMEHHOH 3aHATOCTH 00y4alomuXcs.

2.2. OcHosHbiMM  3amavyamu  LleHTpa  Kapbeps npodeccHoHaIbLHOMI
00pa3oBaTeNbHOM OpraHu3al|H SBJISIIOTCS:

a) obecrieyeHne COTPYIHHYECTBA KOJLIEKA C MPEANPHATHAMH H OpraHH3aLHUsIMH,
BRICTYNAIOLIMMH B KayecTBe paboroxareseii (mpencraBureneii paGoronarteneii) s
00y4alOLIMXCsl H BbIIY CKHUKOB MPO(ECCHOHANBHBIX 00pa30BaTebHbIX OpraHu3alui;

0) opraHuszalMs BPEeMEHHON 3aHATOCTH 00yyalolmMnXcsi ¥ CTaXKMPOBOK JUIS
BBIITYCKHHKOB,

B) cbop, 06061eHHe, aHANN3 U MpeloCTaBIeHHe 00y YarOIUMCS | BBIITY CKHHKaM
KOJLIe/UKA MHDOPMALIMKH O COCTOSIHMM M TEHACHUMAX PbIHKA TPyJa, O TPeOOBAaHMSX,
MpeabsBISAEMBIX K COMCKaTENO paboyero Mecra;

I') OpraHu3alus MEpONPUATHIL IO COAEIHCTBHIO B TPYI0YCTPOHCTBE o0yuyaromxcs
M BBIITYCKHHKOB IPO(ECCHOHANBbHBIX 00pa30BaTeIbHBIX OpraHH3aLHii;

1)  (OpMHpOBaHHE  HABBIKOB  JEJOBOH  KOMMYHHKALHH, 3} deKkTHBHBIX
cobeces0Banmil ¢ paboTonaTeIsIMU 00YYAIOIMXCS M BBIITYCKHHKOB KOJLJIE/KA,

€) CO3/1aHMe YCIOBHI JUISl OCBOGHMSI HABBLIKOB M KOMIIETEHIMH 110 JIMYHOMY
CaMooIIpe/1e/IeHHUIO, JIAHUPOBAHHUIO npodeccHoHaIBHOM JeSATeIbHOCTH "
MPO(hECCHOHAIBLHOTO Pa3BUTHS 00YYAIOUIMXCS M BBITYCKHHKOB KOJLIEKA;

K) B3aumojielicTere ¢ bazoBeiM LeHTpOM Kapbepbl, OpraHaMH rocyaapcTBEHHOM
BiacTH cyobekToB Poccuiickoit Deaepaiuu 1 opraHaMH MeCTHOTO CaMOYIpaBJIEHUS, C
FOCY/IapCTBCHHBIMH  YUPEKACHHUAMHU CIIyKOBI 3aHATOCTH HACEJICHHUS, OOIIECTBEHHBIMU
OpraHu3alMUAMH U 00bEANHEHUAMH, COLMATLHO-OPHEHTHPOBAHHBIMU HEKOMMEPYECKHMHU
OpraHM3alMsAMH, OObEKTaMHM HMH(PACTPYKTYypbl MOMIEPKKH CYOBEKTOB MAIOro M
CpeJIHero npeArnpUHHUMaTeNIbCTBA;

3) peanu3alys COBMECTHO C MHBIMH CTPYKTYPHBIMH MOJpa3/ieieHUsIMH
AOJDKHOCTHBIMM JIMIAMHM  KOJUIE/Ka Mep 110 (OPMHUPOBAHMIO [IPe/NPUHUMATENILCKHX
KOMIIETEHIIMH, OopraHu3aulus MEpPOIIPUSATHIA 1o
KOHCYJIbTHPOBAHHIO oOyyaroumxcs H BbIITY CKHUKOB npodeccHoHaIbHBIX
o0pasoBaTe/ibHBIX ~ OpraHM3alliii 10  BONMPOCAM  TPYJAOBOTO M HAJIOTOBOIO
3aKOHO/ATE/ILCTBA, B TOM 4YHC/e 00 OCOOEHHOCTSIX BeAEHHMs MNpeANpPHHAMATENBCKOM



ACATEJIBHOCTH M JICATEJIbHOCTH, Mpe/lyCMaTPUBAIOLIEH YCTAHOBJIEHHE CIELHAIBHOIO
Hajorosoro pexxuma «Hasior Ha npodeccuonanbHbINi 10X01»;

H) OKa3zaHue MCHXOJOTHYECKOH TNOIEPKKH, B TOM HHCIE MO MPEOJOIEHUIO
HEraTHBHOIO COCTOSHUS, BBI3BAHHOI'O TPY/IHOCTSMH I1PH MIOUCKE paGoThI;

K) y4YacTHE COBMECTHO C MWHBIMH CTPYKTYPHBIMH MOApA3JCiCHHAMH
AO/DKHOCTHBIMH JIMLIAMH KOJUIE/KA B OPraHH3aliMK COTPYIHHYECTBa NPO(eCCHOHATBHBIX
00pa3oBaTe/IbHBIX ~ OpraHM3alMii ¢ [peACTaBUTESMHU paboronarenei, ¢
roCy/1apCTBEHHBIMH YUpeKICHUSAMH ciry xObl 3aHATOCTH HaceJIeHHs,
3aUHTEPECOBAHHBIMH OOLICCTBEHHBIMH OPraHM3alMAMH U OOBbEIHHEHHUAMH, OopraHaMu
roCy1apCTBEHHOMH BiacTH cyObekToB Poccuiickoit Mesiepaiu o Bonpocam coaeicTBus
TPYAOYCTPOHCTBY 00yHalOIIMXCS U BBIITYCKHUKOB KOJUIE/IKA;

J)  y4acTHe COBMECTHO C MHBIMH CTPYKTYPHBIMH MoJIpa3/ie/ICHUsIMH U
JAOJKHOCTHBIMHM  JIMIIAMH  KOJUIE/DKA B OpraHM3allid  [PaKTHYECKOH IOATrOTOBKH
00y4alommMxcs, — NpeaycMOTpeHHOH  06pa3oBaTelbHOI NPpOrpaMMoN  CpejiHero
MpohecCHOHAIBLHOIO 00pa3oBaHUs;

M) HMHbIE  3a1aud, MPEJYCMOTPEHHbIE  3aKOHOAATENbCTBOM  POCCHICKOl
Denepaunn, akraMu cyObekToB Poccuiickoii Qenepanuu, a Takxke JOKAIbHBIMH
HOPMATHBHBIMHM AKTaMH KOJUIE/KA.

3. Opranuszaumus aesreabnoctn Llenrpa

3.1. lleHTp oOCyIECTBISET CBOK JAEATENBHOCTH B  COOTBETCTBHH  C
3aKkoHoznarTebeTBOM Poccuiickoii ®enepaunn, Tsepckoii ob6nacty, Munucrepcreom
obpasosanus TBepckoii o6actu u HacTosimM [TooKeHHEM.

3.2, leHTp oOCylIeCTBISET CBOI JESTENBLHOCTh B COTPY/IHHYECTBE ¢
OPraHH3ALHAMH, COJACHCTBYIOLIMMH TPYAOYCTPOHCTBY BBIITYCKHHKOB, M BBICTYNAaeT B
Ka4ecTBe M0Cpe/IHNKa MeXk /1y paboToaTesieM U BbIITyCKHUKOM.

3.3. OcHoBubiMu GyHKIMsIMHU {enTpa sBsIOTCS :

- OpraHM3alMs NPaKTHK U CTAKUPOBOK CTY/ICHTOB U BbIITYCKHHKOB;

- OKa3aHWe COJACHCTBHMs NPH 3aKIIOYEHHWH COIJIALICHHH O B3aMMOJICHCTBHH C
[peACTaBuTeNIsIMM  paboToiartesei, OOIIECTBEHHBIMM  OpraHH3aLUsAMH, LIEHTPAMH
3aHATOCTH HACeJICHMS;

- (opmupoBanue GaHKa JaHHBIX BAKAHCHIi, Npe/iaraeMbix paborosarensMu 1o
COOTBETCTBYIOLINM CIICLHATLHOCTAM, MPE/IOCTABICHHE BbIMYCKHHUKAM MH(OPMaLHH O
BaKaHTHBIX MecTax paboToaaresei;

- OpraHHu3allis MEpONPHUATHH (ApPMapOK BaKaHCHM, JIHEH Kapbepbl, Npe3eHTaluii
paboroaatesneii, 9KCKypPCHH Ha NPEANPUATHS U Ap.);

- O0y4eHHe HaBbIKAM JICJIOBOM KOMMYHHKALMH, S3QPEKTHBHBIX cOBECceI0BAHHI ¢
paboTojiarensiMu;

- COJICHCTBHE MOCTPOCHHE TPACKTOPHH NPOPECCHOHATBHOIO Pa3BHTHS, o0yuenue
HaBbIKaM IUIAHUPOBAHUS Kapbephbl;

- KOHCYJIbTHPOBaHHE 110 BONPOCAM TPY/I0BOIO M HAJIOTOBOIO 3aKOHO/ATEIbCTRA,
[IPpC/IOCTABJICHHUE  BBIMYCKHMKaM  MH(popMauud 006  0COOEHHOCTSX  BeJeHMs
NPEANPHHUMATENILCKOH ICATEIbHOCTH M JIeATEIbHOCTH B (JOpMe CaMO3aHSTOCTH;

- TPOBEJICHHE NPO(ECCHOHATLHO-OPHEHTHPYIOLMX MEPONPUSTHIA, MEPONPUATHIH



1o npoecCHOHaILHON aruTaluu;

- BblBJIEHHE  NPO(ECCHOHAIBHBIX  MPEANOYTEHHH  CTYJEHTOB,  OLIEHKH
FOTOBHOCTH K OCYLIECTBJICHHIO NPO(ECcCHOHAIBHON JeATe]IbHOCTH IO MOJIy4YeHHOH
npodeccuu, CrelMaJbHOCTH, K OCYILECTBICHUIO NIPeIIPHHUMATEILCKOM AeSTeJIbHOCTH 1
JeSITEJILHOCTH B chepe caMO3aHsATOCTH;

- HanpasJIeHHE OTYETOB O JIOCTHIKEHUH NoKa3zaTesel 3pHeKTHBHOCTH
aestesibHOCTH LlenTpa, a Takike MHBIX JIOKYMEHTOB B YCTAHOBJICHHOM IOPSJIKE B aapec
ba3oBoro 1ieHTpa Kkapbepbl

4. Ynpasaeuune LleHTpom H KOHTPOJIb €10 1€ TEJILHOCTH

4.1 Pyxooautenem Llentpa sBiasercs pabOTHHK KOJUIe/DKA, Ha3Ha4yaeMbIi
MPUKA30M JIUPEKTOpa, OCYLIECTBIIAIOUIMA CBOKO  JIeATEJbHOCTh HAa OCHOBAHHH
Hacrosiuero Ionoxenus.

4.2 PykoBoaMTesIb OCYIIECTBISAIOUIMHA PYKOBOACTBO JAesiTelbHOCTbIO LleHTpa:
paspabaTbiBaeT roJloBble IJlaHbl pabOThl, Ha3HA4yaeT OTBETCTBEHHBIX HMCIOJHHUTENECH,
NPOBOJMT 3ace/ianus LleHTpa, roToBUT OTYETHYIO JOKYMEHTALHIO.

[leHTp Kapbepbl OCYLIECTBJISIET CBOIO paboOTy COBMECTHO C 3aMECTHTENISIMH
JIMPEKTOpPA, PYKOBOJMTEJISIMH  CTPYKTYPHBIX  [10JIpa3/ie/ieHHH, IMeaaroru4ecKuMH
pabOTHHKAMM.

Cocra paboruukoB lleHTpa onpenensercs NpPUKa30oM JUpPEKTOpa KOJUIEKa
€XKEro/IHO, YTBEPXK/AACTCH LITATHBIM PaCIIMCAHHEM H CTPYKTYPOH.

4.3. Jlvna, Bxoasuue B coctaB LleHTpa, BBINOAHSAIOT paboTy 1o obecneyeHuio ero
JICATEIbHOCTH B paMKax CBOMX JIOJKHOCTHBIX 00S3aHHOCTEH 10 OCHOBHOM JI0JDKHOCTH,
MPEACTABIAIOT MHTEPEChl KOJUIE/UKAa M €ro BBIMYCKHHKOB BO B3aUMOJIEHCTBHH C
IOPHAMYECKMMH M (DU3MYECKUMH JIMIIAMH, OpraHaMH roCyJapCTBEHHOHW BJIACTH M
MECTHOIO CaMOYINpAaBJICHHs, MPEANPUATHAMH W  OpraHM3alMsMH pasHbIX (opm
COOCTBEHHOCTH 110 BONPOCAM TPy 10y CTPOHCTBA.

4.5 Pykosoautesns LlenTpa umeer npaso:

- olecrneynBatbh COXPaHHOCTb, 3()PEKTHBHOCTH M LIEJIEBOE HCIIOJIb30BaHHE
(uHaHCOBBIX cpe/icTB M UMyIecTBa LleHTpa;

- NpoBOJIMTH paboTy 1o cosepiueHcTBOBaHHIO LleHTpa;

- obecrieyuBaTh BBINOJIHEHHE B YCTAHOBJICHHbIE CPOKH 3alljlaHHPOBAHHBIX
MEPOIIPHSATHH;

- obecrieyuBaTh  palLMOHAIIBHOE  paclpeje/ieHHe  00A3aHHOCTeH  Mexay
corpyaHukamMu lLlentpa B COOTBETCTBHM € JIOJDKHOCTHBIMH OOSI3aHHOCTSMH M
KOMIETEHLIUSIMH;

- KOHTPOJIMPOBaTh BBINOJHEHHE COTpyAHHKaMHU LleHTpa nocraBieHHbIX 3a/1a4 B
YCTaHOBJICHHBIE CPOKH;

- OpraHu30BaTh COCTABJICHHE TUIAHUPYIOLEH U OTYETHOM JOKYMEHTALMHU IO
nesitenbHOCTH LlenTpa.

5. OrBercrBeHHOCTH W npaBa coTpyanukos Llentpa

5.1. OTBeTCTBEHHOCTh 3a HCHaUIEKalee #HW CBOCBPEMECHHOC  BBIINNOJIHCHHC



Llentpom  TpeboBanuii, mnpeaycMOTpeHHBIX HactosumM  [lonoxkenuem, Hecer
pykosoauTens Llentpa.

5.2. Ha pykoBoaurens Llentpa Bo3araercsi nepcoHajibHasi OTBETCTBEHHOCTD 3a:

- OpraHM3alMio JeATeNbHOCTH LleHTpa 1Mo BBIMOJHEHHIO 3a7a4 W (DYHKIHIMA,
BO3JI0KEHHBbIX Ha LleHTp;

- OpraHM3alMio ONEePaTHBHOW W KayeCTBEHHOW TMOANOTOBKH M MCIIOJHEHHS
JIOKYMEHTOB, BeJIEHHE JIeJIONPOM3BOACTBA B COOTBETCTBHH C JICHCTBYIOILIMMHU [1PABHIIAMH
H HHCTPYKLHSIMH;

- obecrnieyeHue COXPaHHOCTH UMYIIECTBA, 3aKPEIIEHHOTO 3a M0/Ipa3/ie/IcHHeM, U
coburoIeHHe MpaBuIl OKapHOH 6€30MacHOCTH;

- COOTBETCTBME 3aKOHOAATENLCTBY BHM3HPYEMBIX MM IIPOEKTOB IPHUKa30B,
pacrnopskKeHHH, MHCTPYKLMHA U JIPYTHX JIOKYMEHTOB.

5.3. PaboTHHKHM UMEIOT NpaBo:

- BHOCHTD IPE/UIOKEHHs PYKOBOJICTBY KOJUIE/KA O COBEPIIEHCTBOBAHHH
pabots! Llentpa;

- 3HAKOMHTLCH C MPOEKTAMH PELICHUH PYKOBOJCTBA KOJUIEJKE, KacalolMMHCS
UX aestenbHocTH LlenTpa;

- [0Jy4aTh HHOOPMALHIO U JIOKYMEHTBI, HeOOXOAUMBIE Ul 0BecreyeHus: CBOei
JIeSATENIbHOCTH;

- TOTOBHTb JIOKYMEHTALHIO 10 HarpaBJieHUsIM JaesTeabHocTH LlenTpa.

6. Ilopsinok paborel LlenTpa

6.1. LleHTp opranu3yeT U NPOBOAMT CBOIO paboTy MO IUIaHy, KOTOPBIH
paspabatrbiBaeTcsi Ha y4eOHBIH rojl M yTBEpXK/IaeTCsl AMPEKTOPOM KOJLIE KA.

6.2. 3acenanus llentpa npoBoasTCcs Mo HEOOXOAMMOCTH B TeueHHe YueGHOro
rojia, NPOTOKOJIMPYIOTCS.

6.3. Jlis MOArOTOBKM BONPOCOB, BBLIHOCHMBIX Ha OOCYXIEHHE, MOIyYT
(opmupoBathes BpeMeHHble paboune IpyMibl W3 MpernojaBatesieil H COTPYAHHKOB BO
riase ¢ wieHamu LlenTpa, a Taxke MOI'YT NPHUIJIALIATHCSH KOHCYJIBTAHTHI 110 OTAEJIbHBIM
BOIPOCAM, MpeJICTABUTEIIN TIPEANPUATHH U OpraHu3aliHid.

7. 3akJ0YHTEIBbHbIC NOJI0KEHHS

7.1. Hacrosiee ITonoxenue BeTynaer B CHIly C MOMEHTA €0 YTBEPXKACHHS
JIupekTopoM KoJule/ka 1 pa3MeliaeTcs Ha opUIIHaIBLHOM caiiTe.

7.2. B nacrosiniee [TonoxkeHne MOryT BHOCHTBCS M3MEHEHHUS M JIOTIOJHEHHUS,
KOTOPbIE YTBEPKAAIOTCS MPHKA30M JUPEKTOpa KOJLIe/kKa.

7.3. Peopranu3sanums i nukBuaanus Llentpa ocyuiectsisercs npukazom
JlupexTopa kosuiepka.



